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Board of Directors 
Description of Offices (from Bylaws) 
 
Unless otherwise specified by the board (which may, subject to the Act modify, restrict or 
supplement such duties and powers), the offices of the Corporation, if designated and if officers 
are appointed, shall have the following duties and powers associated with their positions: 
 

(a) Chair of the Board – The chair of the board, if one is to be appointed, shall be a 
director. The chair of the board, if any, shall, when present, preside at all 
meetings of the board and of the members. The chair shall have such other 
duties and powers as the board may specify. 

 
(b) Vice-Chair of the Board – The vice-chair of the board, if one is to be appointed, 

shall be a director. If the chair of the board is absent or is unable or refuses to 
act, the vice-chair of the board, if any, shall, when present, preside at all 
meetings of the board and of the members. The vice-chair shall have such other 
duties and powers as the board may specify. 

 
(c) Secretary – If appointed, the secretary shall attend and be the secretary of all 

meetings of the board, members and committees of the board. The secretary 
shall enter or cause to be entered in the Corporation's minute book, minutes of 
all proceedings at such meetings; the secretary shall give, or cause to be given, 
as and when instructed, notices to members, directors, the public accountant 
and members of committees; the secretary, or such other officer or employee as 
designated by the secretary, shall be the custodian of all books, papers, records, 
documents and other instruments belonging to the Corporation. 

 
(d) Treasurer – If appointed, the treasurer shall keep, or cause to be kept, proper 

accounting records as required by the Act.  The treasurer shall deposit, or cause 
to be deposited, all monies received by the Corporation in the Corporation’s 
bank account; the treasurer shall, under the direction of the board, supervise the 
safekeeping of securities and the disbursement of the funds of the Corporation; 
the treasurer shall render to the board, whenever required, an account of all his 
or her transactions as treasurer and of the financial position of the Corporation; 
and the treasurer shall perform such other duties as may from time to time be 
prescribed by the board. 

 
In the event that any of the officers above are not appointed, to the extent that such officers 
have any responsibilities pursuant to any other provisions of this by-law, the board may assign 
those responsibilities to another officer or employee of the Corporation. 

 


